
In anticipation of the new IT Salary Structure, Classifications and Pay Bands effective 7/30/16, please 
follow the guidance below for processing the associated actions.  
 
SHARE entry for each position affected by the class study: 
 

• On description tab in Organizational Development 
• Add a row 
• Effective date: 7/30/16 
• Reason: SSC (Class Study Change) 
• Position Status: Proposed 
• Job code: Select new job code to be associated  
• Change Position Status back to Approved (within the same row entry do not hit save yet) 
• Click on � USA and update the position’s FLSA Status if it has changed.   
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• On the Specific Information Tab 
• Click Update Incumbent 
• Click Save  

 



 
 You will get the below warning click OK 
 

 
 
 
You will get the below message click NO 

 



You may get the below message click OK 

 
 
You may get the below verifing message click OK 

 
Verify the job data has updated  

 
The below is what you should see automatically  



 
Click Ok to go back to the position record.  
 
Only in they need a move to min add a sequence etc.  
 
 
 



 
 

 


