
The document you are trying to load requires Adobe Reader 8 or higher. You may not have the 
Adobe Reader installed or your viewing environment may not be properly configured to use 
Adobe Reader. 
  
For information on how to install Adobe Reader and configure your viewing environment please 
see  http://www.adobe.com/go/pdf_forms_configure.


New Mexico State Personnel Office
Compensation Action Request Form
SPO 20-001  08/24/2022
E:\State Seal.png
Page  of 
Section 1: Agency - Employee Information
Section 2: Select Compensation Action (resume and transcripts must be attached for all compensation actions)
Section 3: Recruitment, Assessment, Selection
                 Current
                      Proposed
In-Grade Hire (IGH) 115% or higher compa-ratio are in the Principle Zone and must be submitted for SPO approval.
Multiple Components of Pay (MCOP) IF APPLICABLE: Select MCOP type then enter the MCOP percentage AND MCOP Dollar Amount.
Employee Qualifications
Related Experience:
 Select the Proficiency Zone (must select associated salary schedule):
Internal Comparison: Please list employees in the same classification who perform like duties within unit/section/bureau. **
Name
Position Number
Hourly
Hourly w/MCOP
Education
# Years Related Experience
Section 4: Justification Section 
For the following Actions: IGH, PI, TPI, SUR, SUT, SSSS
Employee Acknowledgment of Salary Reduction:
I hereby agree to the requested action. 
Section 5: Recruitment Waiver Justification
Section 6:  Justification Section 
For the following Action: TSI 
Section 7: Justification Section 
For the following Action: IPB
I confirm that this employee has not received an IPB this fiscal year
I confirm that this action is not going over max of pay band 
Are any employees in the agency under the Min?
Do the employees most recent evaluations reflect a rating that is beyond "Achieves" 
Section 8: Justification Section 
For the following Action: TREC
Section 9: Justification Section 
For the following Action: TRET
Section 10: Justification Section 
For the following Action: SUPV
Section 11:  Justification Section 
For the following Action: Under fill
Section 12: Agency Signatures
SPO / DFA Only Below:
DFA Approval Attached:
9.0.0.2.20120627.2.874785
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