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Section 1: Agency - Employee Information
Section 2: Position Information
Proposed
This portion to be filled out by agency HR:
Section 3: Planning
To be filled out by mentor.
Section 5: Employee Signature
Section 6: Complete for - Update Position
Section 7: Complete for - Double Fill
Section 4: Agency Justification and Signatures
SPO / DFA Only Below:
DFA Approval Attached:
Section 9: Essential functions/ADA physical requirements - all requirements are subject to possible modification to reasonably accommodate individuals with disabilities. Individuals who pose a direct threat or significant risk to the health or safety of themselves or others in the workplace, if that risk cannot be eliminated or reduced by reasonable accommodation, will not be considered qualified for employment. 
Check essential physical requirements of the job (those that cannot be delegated to a co-worker):
Lifting:
Working Conditions - check which working conditions the employee is subject to: Physical Conditions:
Hazards:
Atmospheric Conditions:
Equipment and tools - list equipment and tools operated and the frequency of use (those that cannot be delegated to a co-worker):
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