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State of New Mexico Job Order Form
Instructions: Complete form, scan and send to your Human Resources Department.
**Attach resignation letter with this form 
PURPOSE OF POSITION - DO NOT LIST ABREVIATIONS OR ACRONYMS This information will be used to inform applicants about your position. Please do not copy and paste the PARF (Position Action Request Form).
IDEAL CANDIDATE
Employment Requirements
AGENCY CONTACT INFORMATION FOR ADVERTISEMENTThis information will be listed on the advertisement for applicants with questions regarding position.
AGENCY APPROVAL SIGNATURES (Approval signatures are required prior to submitting to HR Form).
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